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Dear parent/carers, 
We are writing to you to advise you of an improvement to our morning routines around managing student lateness to school, which begins on Monday 16th September.
1) If a student arrives late to school and/or tutor time, then they will be required to report to W102 at the start of lunchtime to explain the reason for their lateness. At this point, a decision will be made whether the student needs to stay on a lunchtime detention to make up missed time and reflect on their lateness. If they don’t attend this, then an after school detention will be automatically issued.
2) If a student arrives late on the school bus then this will not apply and the student needs to collect a late bus pass. 
3) If a student misses tutor time, then they will also be expected to attend W102 at the start of lunchtime to explain why. They will not be reminded about this, they will need to remember that if they missed tutor time then they need to attend the room. If there is no valid reason, then they will be asked to stay on detention. If they don’t attend, then an after school detention will automatically be issued. If they are with a staff member during tutor time, then the staff member will mark them in if they aren’t late. 

If there is a specific reason why your child is going to be late, it is essential that you ring the school to let us know so we can take this into consideration. 
We expect all students to be in tutor time at 8:50am. 
As always, we want to work in partnership with parents. If you need any support with your child arriving to school on time then please contact your child’s pastoral leader.
Year 7 – Miss McCartney – a.mccartney@rainford.org.uk
Year 8 – Mrs Sheedy – l.sheedy@rainford.org.uk
Year 9 – Mrs Moore – a.moore@rainford.org.uk
Year 10 – Miss Moreton – h.moreton@rainford.org.uk
Year 11 – Mr Pendlebury – m.pendlebury@rainford.org.uk
Attendance Manager – Mr Taylor – d.taylor@rainford.org.uk

[bookmark: _GoBack]Kind regards, 
Rainford High 
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