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PART OF RAINFORD ACADEMIES TRUST











JOB DESCRIPTION

	POST:


	School Mental Health and wellbeing Co-ordinator



	GRADE:


	SCP  7-11 (£20092 - £21748 pro rata)
Full Time / Annualised Hours considered


	RESPONSIBLE TO:


	SENCO

	RESPONSIBLE FOR:


	Staff, Pupils, Resources

	PURPOSE:
	To proactively lead on and promote positive mental health and wellbeing amongst staff and students. 



	DUTIES and RESPONSIBILITIES:
	

	
	


Promoting Positive Mental Health
· To work with the Senior Leadership Team (SLT) in support a culture within a school where everyone matters, everyone helps and everyone succeed.  Allowing everyone to feel a sense of belonging, and makes it possible to express feelings and emotions as appropriate using available communication aids.


· To increase awareness and understanding amongst staff and parents / carers of issues involving the mental health of young people.

· To create, adapt and maintain a mental health and wellbeing policy and action plan catering for the school community including pupils, parents and staff.

· To work with the whole school community in setting high expectations for all pupils to have appropriate support that meets needs and encourages positive engagement and progress.

· To support and embed systems and processes to help staff who identify children with possible mental health problems.

· To work with identified professionals to provide interventions for pupils with mental health problems: To asses, to plan, to action and to review.

· Leading a group of students as BOSS champions to drive and support MHW across the school.

· To support the delivery and organisation of whole school Mental health and wellbeing week.

 Identification of pupils/families requiring support or intervention

· To communicate effectively with parents, class teachers, Learning and pastoral leaders, SLT, CAMHS, Community Paediatricians, Educational Phycologists, Therapists, counsellors to support where needed

· To closely monitor groups of pupils who are more vulnerable to mental health difficulties, for example looked after children, children from disadvantaged backgrounds.

· To work closely with the above professionals to create -

· Crisis Plan

· Support plans

· Care Plans

· Wellbeing plans

 Interventions

· To provide appropriate interventions that enable pupils with identified mental health problems to achieve personal goals.

· Increase the appropriate level of support available to students with mental health issues in partnership with outside health agencies and child support groups

· To develop social skills of pupils with mental health problems. Give pupils opportunities to interact with others in a positive way.

· To work closely with and make sure any advice on reports are disseminated correctly.


· To offer one to one therapy / counselling sessions to families, staff and students

 Referrals
· To link with local, regional and national initiatives, such as Health and Well-being services.

· To refer serious cases to CAMHS

· To provide detailed documentary evidence of the symptoms/behaviour.

· To encourage the students and their parents to speak to their GP.

· To engage parents in discussions around mental health.

· To work with the local specialist CAMHS etc..

· To understand the criteria that will be used by specialist CAMHS 

· To have a close working relationship with local CAMHS. 

· Contribute at a leadership level to strategic planning around improving awareness and our provision for pupils with identified mental health problems. Provide appropriate information and support to the Head teacher, leadership team and trustees.

· Promote a positive working ethos by developing support staff in their role and applying staffing policies and procedures equitably.

· Developing mutually beneficial links between the school and the wider community which support pupils to access the wider world.

Other Responsibilities 


· To undertake safeguarding training and work closely with designated safeguarding officers where appropriate

· To take part in the Academies staff development programme by delivering sessions on strategies and awareness of mental health
· To be available for open evenings, parents evenings and other school events  

· To produce reports to SLT and Trustees when required

· To provide in class support if required
· To work closely with the safeguarding team to update them on mental health cases

· To support and lead on cases at Level 2 early help where mental health is the main concern

· To adhere to all safeguarding policies and procedures

Departmental Specific Duties 

The post holder will be expected to establish, maintain and develop professional working relationships with colleagues.  The scope of the professional working relationships will include all internal staff, external agencies and stakeholders.  The full outline of the duties is in the job description.

Method of Working

Rainford Academies Trust expects all staff to work effectively as part of a team or teams, delivering high quality education and support to staff and students.  As a minimum this requires dealing with people politely and tactfully, communicating with colleagues and students both formally and informally, offering guidance and information in accordance with the trust guidelines, policies and procedures when requested and contributing to the maintenance of the Rainford environment. In order to do this, staff are expected to make themselves aware of the relevant policies and procedures. All staff are required to maintain confidentiality as required. All staff are required to follow the school ethos of Everyone Matters, Everyone Helps and Everyone Succeeds  

Public Relations
Considerable importance is attached to the public relations aspect of all work undertaken by Rainford Academies Trust It is a prime objective therefore that staff will at all times project to the public the image of the school as keen to assist wherever possible, and positively promote the work that is carried out across its various services.

This post is subject to Enhanced Disclosure.

