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Job Description
Cover Supervisor


	Responsible to 
	Cover Manager

	Scale
	NJC SCP 7-11

	Hours
	[bookmark: _GoBack]35 Hours per week Term Time plus 5 days

	Start Date 
	September 2024




MAIN DUTIES AND RESPONSIBILITIES
· To provide classroom cover for absent teachers as requested by allocation from the cover manager
· To manage and supervise classes of students and to teach the work set by the absent teacher in order to enable the students to continue to learn effectively. 
· To maintain good discipline and reinforce appropriate standards for learning of classes in your care and to implement the Academy’s Behaviour Policy. 
· To ensure that incidents of inappropriate conduct are promptly reported to the appropriate person as appropriate. 
· To take statements from relevant pupils after an incident has been reported. 
· To provide objective and accurate feedback to the either returning teacher or cover manager on the conduct of the lesson and to keep appropriate records as necessary. 
· To undertake registrations as assigned.
· To assist with planning and individual work programmes and reviewing work activities as requested by staff as appropriate. 
· To mark and give feedback to students on their work as directed by the class teacher or Head of Department.
· Where classroom cover is not required to undertake activities at the direction of the Principal or the cover manager.
· To undertake training, if available, to ensure the smooth introduction to the post and to maintain standards and new initiatives in the future. 
· To carry out any other duties reasonably deemed to be within the responsibility of the post of the Principal


TO PLAY A FULL PART IN THE LIFE OF THE SCHOOL COMMUNITY, TO SUPPORT ITS MISSION AND ETHOS AND TO ENCOURAGE STAFF AND STUDENTS TO FOLLOW THIS EXAMPLE.
· To promote actively the school’s corporate policies.
· To continue personal development as appropriate.
· To work collaboratively with colleagues.
· To promote and participate in the school’s performance review process.
· To be aware of employee responsibilities for Health and Safety of themselves and others and to work in a safe and secure manner with due care towards the health and safety of oneself, other staff and students.
· Every member of staff has a duty to commit to the safeguarding and welfare of all students at the school.
· To participate in staff programmes for training, in particular safeguarding and health and safety.
· Share in the corporate responsibility for the well-being and discipline of students.
· Promote the good work of the school in the wider community
· To act as a first aider

This job description is current at the date shown, but, in consultation with you, may be changed by the principal to reflect or anticipate changes in the job commensurate with the grade and job title. 

Rainford High School is an Equal Opportunities Employer and positively welcomes applications from all people regardless of their sex, creed, marital status, race, age, disability, gender identity, sexual orientation or religious belief. 

Rainford High School is committed to safeguarding and promoting the welfare of children. Post holders must receive a satisfactory enhanced DBS check before taking up the post and undertake a minimum of three-yearly checks. 

Rainford High School is committed to promoting positive mental health and emotional well-being to our student body and to every member of our school staff. We pursue this aim through the use of effective policies and procedures within a safe and supportive school/work environment
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